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HHOJTOKEHUE

0 JOJI)KHOCTHBIX MHCTPYKIIUSIX

r. [HHaxTe!



1. O0mue moJ10KeHus

1.1. loJbkHOCTHasT HMHCTPYKIUSI SBJISETCS OCHOBHBIM  OpPraHU3alMOHHO-
IIPaBOBBIM JOKYMEHTOM, OMPEISIIAIONINM 3a/la4ui, OCHOBHBIE IpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTh JOJDKHOCTHOTO Jula (pabOTHHUKA) TMpPH OCYIIECTBICHUU UM
TPYJOBOM JIeATEIbHOCTH COTJIACHO 3aHUMAEeMOI JOJKHOCTH.

1.2. JIOMKHOCTHBIE  HMHCTPYKUMUH  pa3pabaThIBalOTCA  JUISL  peaIM3aluu
CIIEAYIOIIUX LIEJIeH:

— palMoHaIbHOE pa3JielieHue TPyaa;

— moBblIeHUE 3(HGEKTUBHOCTH YIIPABICHYECKOT0 TPYAa;

— CO3[aHUe OpPraHU3aAIMOHHO-TIPABOBOM OCHOBBI TPYAOBOM JeATEIBHOCTH
paOOTHUKOB;

— perjaMeHTaIdsl B3aUMOOTHOIICHUH paboTHUKA U paboTomaTens;

— ofOecnedyeHre OOBEKTUBHOCTH M OOOCHOBAaHHOCTHM TMpU  aTTecTalvd
COTPYAHUKA, €ro MOOIIPSHUU U MPH HAIOXKEHHWH Ha HEro AUCLUIUIMHAPHOTO
B3BICKAHWUS;

— OpraHuzainusi ONTUMAJIBLHOrO OOYyYeHHSs, TOJArOTOBKH W  TOBBIIICHUSA
KBaTM(PUKAITUM KaTIPOB;

— YKpeIuleHHue TPYAOBOM IUCIHUIUIUHBI B KOJUIEKE;

— COCTaBJIEHUS TPYIOBBIX IOTOBOPOB;

— paspelieHue TPYIOBBIX CIIOPOB.

1.3. JomkHOCTHAS HHCTPYKIUS pa3padaThIBaeTCsl UCXOIS U3 3a7a4 U PYHKLIHH,
BO3JIO)KEHHBIX Ha KOHKPETHOTrO pab0OTHWKA, B COOTBETCTBHU CO IITaTHBIM
pacrimcanreM, I[IpaBuiiaMu BHYTpEeHHETO TPYIOBOIO pacmlopsika, C COONoIeHHuEM
Koncturynuu Poccuiickoit ®@eneparuu, TpymoBoro kojaekca Poccuiickoit
denepaiu 1 UHBIMA HOPMATUBHO-TIPABOBBIMH aKTaMH.

1.4. OcHoBolt st pa3pabOTKU  JTOJHKHOCTHBIX HHCTPYKLUHH  SIBISFOTCS
KBaJTM(UKAMOHHBIE XapaKTEPUCTHUKU (TpeOoBaHUS) MO JTOJDKHOCTIM CIIyXKallUX U
o npodeccusim pabodnx, KOTOpble yTBepKaAeHbl MuHuctepcTBoM Tpyaa PO.

1.5. JIoJDKHOCTHASE HHCTPYKITHSI COCTABIISIETCS IO KaXKJIOW IITATHON JOJIKHOCTHU
OpraHu3aruu u oOBABISAETCS PaOOTHUKY O] POCIHUCH MPH 3aKIFOYEHUU TPYILOBOTO
JIOroBOpa, a TakXke IMpU TepeMelIeHud Ha APYTylo JOJDKHOCTh U IIPU BPEMEHHOM
UCTIOJIHEHH U 00sI3aHHOCTEH IO JTOKHOCTH.

2. Tpe6oBaHus1, NpeIbABJIsieMbIe K COIePKAHUIO T0J)KHOCTHOH HHCTPYKIHH

2.1. B momKHOCTHOM HHCTPYKIHMHU YKa3bIBalOT HAaMMEHOBAaHHUE OpraHU3allNH,
KOHKPETHOH! JOJKHOCTH, PEKBU3UTHI COTJIACOBAHUS U YTBEPKIACHHUS.

2.2. JlomkxHOCTHas MHCTPYKLHSI COCTOUT U3 Pa3AEIIOB:
1. OOuue monoxxeHus.
II. JlomxHOCTHBIE 00S3aHHOCTH.



I1I. TTpaga.
IV. OTBEeTCTBEHHOCTE.

2.3. B paspgene | «O06urue monoxeHus» yKa3bIBaIOT:

— HaMMEHOBaHHUE JTOJDKHOCTH,

— TpeboBaHUsA, MPEabABIIEMbIe K 00pa30BaHHUIO H CTaXY pabOThl TOIKHOCTHOTO
JHIA, 3aMeIIaroIero JaHHYI0 JOKHOCTD (KBATH(PUKAITMOHHBIC TPEOOBaHUA);

— HeMOCpeJCTBeHHAs IMOJYUHEHHOCTh (KOMY HEMOCPEACTBEHHO ITOMUHHSICTCS
JTaHHOE JOJDKHOCTHOE JTUIIO);

— TOPSITOK HAa3HAYEHHS U OCBOOOXKIEHUS OT TOJKHOCTH;

— HaJIMYUE U COCTAaB MMOMYNHEHHBIX;

— TOpSJIOK 3aMelleHus (KTO 3aMellaeT JaHHOe TOJDKHOCTHOE JIUIIO BO BPeMs €Tro
OTCYTCTBHSI; KOT'O 3aMelllaeT JaHHOe JOJKHOCTHOE JTUIIO );

— HOpMaTHBHas 0aza ero JIesTelbHOCTH (OCHOBOITOJIArarolfe HOPMATHBHBEIE U
OpraHU3allMOHHO-TIPABOBBIE  JIOKYMEHTBI, @ Ha  OCHOBaHMH  KOTOPBIX
JOJKHOCTHOE JIMIIO OCYIIECTBIISIET CIyXeOHYI0 (TPYIOBYIO) HEATEIHHOCTDH H
peai3yeT CBOU MOJTHOMOYHS).

B pasgmen moryTr OBITH BKIIIOYEHBI JpyrHe TpeOOBaHUS H  IOJOXKEHUS,
KOHKPETH3UPYIOIIUE U YTOUYHSIONIHE CTaTyC NOJDKHOCTHOTO JIMIA U YCIOBUS €ro
JEATETLHOCTH.

2.4. Paspen Il «/lomxHOCTHBIE 00S3aHHOCTH» COMEPIKUT IEPEYeHb OCHOBHBIX
(GYHKIIUN TOJHKHOCTHOTO JIHUIIA.

Kpome Toro, B aToM pasjesne ykasblBarOTCS 0053aHHOCTH JOJDKHOCTHOTO JIHIIA,
BO3JIaraeéMple Ha HEr0 B COOTBETCTBHUM CO CJIOKHMBIIEHCS B JAHHOM CTPYKTYPHOM
NOApa3AeIeHUN TPAKTUKONU paclpeieNleHUuss HHBIX OO0S3aHHOCTEH, BBIMTOIHIEMBIX
NaHHBIM TO/Ipa3IeJICHUEM IO PEIICHHIO JTUPEKTOpa KOJIIeIKa.

2.5. Pasgen Il «IlpaBa» comepuT mepedeHb IpaB, KOTOPBIMHA B Ipeaenax
CBOEH KOMIETEHIIMU 00JafaeT JOJDKHOCTHOE JIUIIO MPU WCIIOJTHEHHU BO3JIOXKEHHBIX
Ha HEro JOJDKHOCTHBIX 00S3aHHOCTEM.

B pazmene orpaxaroTcs B3aMMOOTHOUICHUS JOJKHOCTHOIO JIHMIA C APYTHMHU
CTPYKTYPHBIMH TOApa3IeICHUIMH KOJUIEMKa U JOJDKHOCTHBIMU JTUIIAMHU, UCXOMS U3
BO3JIOJKEHHBIX Ha HETO JOJDKHOCTHBIX 00S13aHHOCTEN U ITOJTHOMOYHIA.

Kpome Toro, B pazieie KOHKPETU3UPYIOT IIpaBa JOJDKHOCTHOTO JIMIA C YIETOM
crieuGUKHI BBITIOMHAEMBIX JOJHKHOCTHEIX 00S3aHHOCTEH.

2.6. B paspene IV «OTBeTCTBEHHOCTH» YKAa3bIBAIOT MEPY OTBETCTBEHHOCTH
JTOJPKHOCTHOTO JIMIIA 3a HecoOIlto/IeHre TpeOOBaHMM, YCTAaHOBICHHBIX JOKHOCTHOMN
WHCTPYKIIMEH, JIOKAIBHBIMU MPABOBBIMH aKTaMHM W TPYIOBBIM 3aKOHOAATEIHCTBOM
PO.

B pasmen ™moryr OBITH BKIIOYEHBI JpyrHe ITyHKTBI, YTOYHSIONIME U
KOHKPETU3UPYIOIINE OTBETCTBEHHOCTH JOJDKHOCTHOTO JIUIIA.




2.7. HeorpemieMoil YacCThIO JOJKHOCTHOW HWHCTPYKIUH SIBASIETCS JIUCT
O3HAKOMJICHHS, KOTOPBIH CIY)KHUT JIOKa3aTeJIbCTBOM TOro, 4YTO paOOTHHK
O3HAaKOMUJICS C TOJKHOCTHOU UHCTPYKILIHUECH.

3. IlTopsinok pa3paboTKH, COTJIACOBAHHUS, YTBEPK/I€HUS U BBeJeHUS B JeiicTBHe
JOJIKHOCTHOM HHCTPYKIIHHU

3.1. MomxHocTHas HHCTPYKLUSA pa3pabaTtbiBaeTCs pyKOBOIUTEIEM
CTPYKTYpPHOI'O  MOJpa3jelieHus, Ju00  JMIOM, YIOJHOMOYEHHBIM Ha  TO
PYKOBOJUTEIIEM CTPYKTYPHOTO IOApa3AEICHUS.

3.2. JlomKHOCTHAST WHCTPYKUMS JIOJKHA OBITH COIJIACOBaHA PYKOBOJUTEIEM
CTPYKTYPHOTO TIofApasfelieHuss u mpodcoro3HbiM KomMuteToM. [Ipu HeoOXoguMocTH
OHa COIJIaCOBBIBAETCSI C JIPYTUMHU IOJIPA3ICIICHUSIMU KOJUIEIKA.

3.3. JIOJDKHOCTHYIO HHCTPYKIIHUIO YTBEPKIAET THPEKTOP KOJUIEIKA.

3.4. JIOJDKHOCTHAsi MHCTPYKIIMS BCTYIIaeT B CHIy C MOMEHTa €€ yTBepPKICHUS
JUPEKTOPOM M JEWCTBYET OO €€ 3aMeHbl HOBOW JOJDKHOCTHOM HWHCTPYKLHEH,
pa3pabOTaHHOMN U yTBEpPKJIEeHHOU B COOTBETCTBUU ¢ [lomoxeHUEM.

3.5. TpeGoBanus MODKHOCTHOW HHCTPYKIIUU SIBISIOTCS OOS3aTEIBHBIMH IS
paboTHHKa, paboTaromero B JaHHON JOJKHOCTH, C MOMEHTa €ro O3HAKOMIICHHS C
UHCTPYKIMEH MOJ POCIUCh U [0 IIepeMElleHUs] Ha JIPYrylo JOJDKHOCTb WU
YBOJIBHEHUS U3 KOJUJIEIKA, O YeM JellaeTcs 3alliuch B COOTBETCTBYIONIEH Ipade nucta
O3HaKOMJICHUS.

3.6. BHeceHne W3MEHEHWHW U JIOTOJHEHWH B JNEHCTBYIOMIYIO JOJDKHOCTHYIO
UHCTPYKIUIO IPOU3BOAUTCS MyTeM U3NAaHUS MpUKa3a JUpPeKTopa MO0 yTBEpKACHUS
TEKCTa JOJDKHOCTHOW HMHCTPYKIMM B LEJIOM C YY€TOM BHOCHMBIX H3MEHEHUU U
JIOTIOJIHEHUH.

4. 3aka0YMTeIbHbIE MMOJOKEHHUSA

4.1. CornacoBaHHYl0 ©  yTBEePXKIECHHYIO  JOJDKHOCTHYHO  HHCTPYKIIHIO
IIPOHYMEPOBBIBAIOT, POIIHYPOBBIBAIOT, 3aBEPSIOT MEYaThi0O U XPAHST B OTHEIE IO
NPaBOBBIM U KaJIpOBBIM BOIIPOCAM.

4.2. Jlng Texymei paboThl ¢ MOJIMHHUKA TOJDKHOCTHON MHCTPYKIIUU CHUMAIOT
3aBEPEHHYI0  KOMNHUIO, KOTOPYIO  BBIJAIOT  PYKOBOJMTEIIO  CTPYKTYPHOIO
Mo/ipa3iesIeHus.
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